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Employment Application Form 
Please complete the following application form to be considered for employment at Genesis Youth Foundation. We appreciate your interest and look forward to reviewing your qualifications.

Personal Information:

Full Name: ___________________________________________________________________________

Contact Information:

Phone Number: ________________________________________________________________________
Email Address: _________________________________________________________________________
[bookmark: _GoBack]Home Address: _________________________________________________________________________

Position Applied For:

Job Title: _______________________________________________________________________

Department/Program (Ubuntu Leadership Academy Program, Regular employment):___________________________

Employment History:
Please provide details of your previous employment, starting with the most recent position.

Employer 1:
Company Name: ________________________________________________________________________
Job Title: ______________________________Date of Employment: ______________________________
Brief Job Description: ____________________________________________________________________
Reason for Leaving: _____________________________________________________________________
Employer 2:
Company Name: ________________________________________________________________________
Job Title: ______________________________Date of Employment: ______________________________
Brief Job Description: ____________________________________________________________________
Reason for Leaving: _____________________________________________________________________

Education and Qualifications:

Highest level of education completed:
School/Institution: __________________________________________________________
Degree/Certificate obtained: __________________________________________________
Year of Graduation: __________________________________________________________

Skills and Competencies:
Please describe any relevant skills or competencies that make you a strong candidate for the position:


· Skill 1: ____________________________________________________________________________________
· Level of Proficiency (scale 1 – 5): _________
· Skill 2: ____________________________________________________________________________________
· Level of Proficiency (Scale 1 – 5): _________
· Skill 3: ___________________________________________________________________________________
· Level of Proficiency (scale 1 – 5): _________

References:
Please provide the names and contact information of three professional references who can speak to your qualifications and work ethic.

Reference 1:
Name: _______________________________________________________________________________
Position/Title:__________________________________________________________________________Organization:___________________________________________________________________________
Phone Number: _________________________________________________________________________
Email: _________________________________________________________________________________

Reference 2:
Name: _______________________________________________________________________________
Position/Title:__________________________________________________________________________Organization:___________________________________________________________________________
Phone Number: _________________________________________________________________________
Email: _____________________________________________________________________________

Reference 3:
Name: _______________________________________________________________________________
Position/Title:__________________________________________________________________________Organization:___________________________________________________________________________
Phone Number: _________________________________________________________________________
Email: _________________________________________________________________________________

Additional Information:

Have you ever been convicted of a crime? If yes, please provide details (convictions will not necessarily disqualify you from employment): _________________________________________________________________________________
_________________________________________________________________________________________________

Are you legally eligible to work in the country where the GYF is located? __________________

How did you hear about this job opening? _______________________________________________________________

Declaration:
I certify that the information provided in this application is true and complete to the best of my knowledge. I understand that any false statements or omissions may disqualify me from employment or be grounds for termination if already employed.

Signature: __________________________________________________________
Date: ___________________________________



Please submit your completed application form, along with your resume/CV, cover letter, and any supporting documents to the following address:

Genesis Youth Foundation Center, 5th floor, Hope+Elim Building
2500 University Avenue, De Moines, Iowa 50311

Alternatively, you may submit your application electronically to the following email address:

info@genesisyouthfoundation.org

Thank you for your interest in joining our organization. We will review your application and contact you if we wish to schedule an interview.
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